                                                                                                          Minute No 01/11

SUNDERLAND SAFEGUARDING ADULTS BOARD
MINUTES OF THE MULTI-AGENCY SAFEGUARDING ADULTS STRATEGY DISCUSSION MEETING HELD AT (time) ON (date) AT 

(Insert venue)

STRICTLY CONFIDENTIAL

NAME   
  
ADDRESS       
MEETING CONVENED BY   

PRESENT

IN ATTENDANCE 

APOLOGIES

01/11
    CHAIR’S INTRODUCTION
               The Chairperson welcomed everyone to the Meeting and formal 

               introductions were made.  

              (i)  Statement of Confidentiality

                     The Chairperson informed participants that the main focus of the Meeting

                     was the safeguarding of the person concerned.  All matters discussed

                     and the content of any Supporting Papers were to remain strictly

                     confidential.  Any information shared was not to be disclosed to

                     anyone outside the Meeting unless agreed by everyone.  Participants

                     agreed to maintain confidentiality.

               (ii)  Associated Matters

It was stated that the Minutes of the Meeting would be circulated to those who had attended the Meeting and those who had given their apologies.  

02/11            PURPOSE OF MEETING

The purpose of the meeting was to give consideration, under the Safeguarding Adults Procedures, to concerns that were raised regarding 

03/11            DETAILS OF CONCERN

04/11            BACKGROUND INFORMATION 

05/11            VIEWS OF PROFESSIONALS/OTHERS

06/11           ADDRESS POTENTIAL RISKS TO CHILDREN & ACTION REQUIRED

07/11          ADDRESS POTENTIAL FIRE RISKS & ACTION REQUIRED

08/11            DECISION

It was agreed that 

09/11           ACTION POINTS

                    It was agreed that:

10/11           DATE OF ASSESSMENT/INVESTIGATION MEETING

‘Please confirm whether or not you wish to put forward any amendment(s) to these Minutes. It is important that you respond as soon as possible (preferably within 

5 working days) from receipt of the Minutes, in order for the Minutes to be amended (if considered appropriate by the Chairperson) and re-circulated without unnecessary delay.’  
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